
Key Accounts Manager

I am a seasoned virtual assistant 
and here’s how I can help you: 
I have a stellar background on 

Administrative Support, Wordpress 
& Website Management, Social 

Media Management, Content 
Creation, Customer Support, 
Facebook Advertising & Data 

Analytics, and the many variations 
and inclusions of SEO. I come 

into contracts with a promise to 
myself as much as to the client: 

the project is started, upkept and 
finished with dedication and skill.

L A N G U A G E S

TAGALOG
N A T I V E  L A N G U A G E

ENGLISH
A D V A N C E D

EXPERIENCES/PROJECTS

K e y  A c c o u n t s  M a n a g e r
-  J u n e  2 0 1 6  T o  P r e s e n t
U S o u r c e 
M a k a t i  M a n i l a  /  L i p a ,  B a t a n g a s  P h i l i p p i n e s

S ta f f  D e v e l o p m e n t  M a n a g e r
-  M a r c h  2 0 1 6  T o  J u n e  2 0 1 6
U S o u r c e 
M a k a t i  M a n i l a  /  L i p a ,  B a t a n g a s  P h i l i p p i n e s

T e a m  L e a d e r  ( D i g i ta l  S u p p o rt )
-  D e c e m b e r  2 0 1 4  T o  M a r c h  2 0 1 6
U S o u r c e 
M a k a t i  M a n i l a  /  L i p a ,  B a t a n g a s  P h i l i p p i n e s

S o c i a l  M e d i a  G r o w t h  S p e c i a l i s t
-  A u g u s t  2 0 1 4  T o  D e c e m b e r  2 0 1 4
S e n i o r p r e n e u r

T e a m  L e a d e r  ( V i rt u a l  As s i s ta n t )
-  J u ly  2 0 1 0  T o  J u ly  2 0 1 4
I n f i n i t y  We b  S o l u t i o n s

EDUCATION
T E R T I A RY ( 2 0 0 7 - 2 0 0 9 )
B a c h e l o r  o f  S c i e n c e  i n  B u s i n e s s  A d m i n i s t r a t i o n  m a j o r  i n  M a r k e t i n g  M a n a g e m e n t
D e  L a  S a l l e  L i p a
L i p a  C i t y ,  B a t a n g a s ,  P h i l i p p i n e s    

SKILLS

P R I M A RY ( 1 9 9 6  -  2 0 0 3 )
L a p o l a p o  E l e m e n t a r y  S c h o o l

S E C O N D A RY  ( 2 0 0 3  -  2 0 0 7 )
S a i n t  J o s e p h  A c a d e m y
S a n  J o s e ,  B a t a n g a s

C ONTACT ME:

L i p a  C i t y/ M a k a t i

u s @ u s o u r c e . m e

REA JEAN
ILAGAN

USource

VIRTUAL ASSISTANT
SOCIAL MEDIA MANAGEMENT
SEARCH ENGINE OPTIMIZATION
WORDPRESS
ONLINE COMMUNITY MANAGEMENT
EMAIL HANDLING
MAILCHIMP


